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l. O61mme nosio:xkeHust

1.1. Hacrosiiee mnosioxkeHUE periaMeHTUPYET AEATEIbHOCTh OMOIMOTEKU
MOV «COIII Ne61» (nanee — odpazoBaTeabHas OpraHU3AIINS).

1.2. Hacrosiee nosjoxxkeHue pazpaboTaHo B cOOTBETCTBUU ¢ DenepaibHbIM
3akoHOM 0T 29.12.2012 Ne273-®3 «OO0 oOpa3zoBanun B P®», npuxazom
MunkynbTypbl Poccuu ot 08.10.2012 Nel1077 «O6 ytBepxkaenuu [lopsiaka ydyera
JIOKYMEHTOB, BXOJASIIUX B cOCTaB OuOiamMoTeyHoro ¢oHAa» € y4eToM MUChMa
MunoopaszoBanust Poccunm ot 23.03.2004 Nel4-51-70/13 «O IlpumepHom
MOJIOKEHUH 0 OMOIMoTEKe 0011e00pa30BATENBHOTO YUPEKACHUI», METOIUYECKUX
pexkomennanuii ®I'BHY «HIIb um. K.JI. Ymuuckoro» ot 31.05.2017.

1.3. bubnunoreka sBAseTCS CTPYKTYPHBIM MOApa3ieicHueM o0pa3oBaTeIbHON
OpraHu3alliy, CO3JaHHBIM B IeEJsIX oOecreyeHus TpaBa  yYaCTHUKOB
oOpa3oBaTelbHOrO Ipollecca Ha OecriaTHOE IMOJIb30BaHUE OUOIMOTEYHO-
UH()OPMAIIMOHHBIMH PECYPCaMHU.

1.4. Tlopsimoxk mMONAB30BaHUS HMCTOYHMKaMH UWHMOpManuu, TEpedyeHb
OCHOBHBIX YCIYI W YCJOBHUS HMX TNPEJOCTABICHUS OINPEACISIOTCS HACTOSIIINUM
MoJIOKEHHEeM O OuOJIMOTEeKe W TMpaBWIAMHU  TOJb30BaHUA  OUOIMOTEKOM,
YTBEPKACHHBIMU PYKOBOAUTEIEM 00pa30oBaTeILHON OpraHU3alIlvu.

1.5. Opranuzanus oOCIyKMBaHUS YYaCTHUKOB 00pa30BaTENbHOTO Mpolecca
MPOU3BOJUTCS B COOTBETCTBHUM C TIpaBUJaMU TEXHHKU O€30MacHOCTH U
POTUBOTIOKAPHBIMU, CAHUTAPHO-TUTUEHUUECKUMU TPEOOBAHUSIMHU.

1. Hean, 3apaun, pyHkuuu O0M0JIM0TEKH

2.1. llenun OUONMOTEKH COOTBETCTBYIOT ILeJsiM  00pa3oBaTenbHOMN
OpraHu3alliy ¥ BKJIIOYAIOT B ce0s B TOM uucie: popmMupoBaHue 001Iel KyIbTyphl
JUYHOCTHU YYAIIUXCS HA OCHOBE YCBOCHMS 00s3aTEILHOI0 MUHUMYMa COJIEPKAHUS
0011e00pa30BaTeNbHBIX MPOTPAMM, UX QIANTaIMs K )KHU3HU B OOIIECTBE, CO3/IaHHE
OCHOBHI JIJIs1 0CO3HAHHOTO BBIOOPA U MOCJIEAYIONIET0 OCBOCHUSI TPO(PECCHOHATIBHBIX
oOpa3oBaTeIbHBIX MPOTPaMM, BOCHHTAHHE TPAXKITAHCTBEHHOCTH, TPYIOIIO0OUS,
yBaXEHHUS K TpaBaM U CcBOOOJaM deloBEKa, JIOOBU K OKPYXKAIOIIEH MPUpPO/E,
Ponune, cembe, hopMupoBaHue 310pOBOro 00pa3a KU3HH.

2.2. 3agayamu OMOIMOTEKH 00pa30BaTEILHON OpraHU3aIluN SBIISIOTC:

- o0ecreyeHne YYaCTHUKOB O0Opa30BaTENBHOIO TMpOIecca JOCTYIOM K
uHbopMaIy, 3HAHUSAM, HWIEAM, KyJIbTYPHBIM IIEHHOCTSIM  IOCPEICTBOM
WCIIOJIb30BaHUSl  OMOIMOTEYHO-UH(DOPMAIITMOHHBIX PECYpCOB 00pa3oBaTeIbHOMN
OpraHu3allnu;

- TPUBJICUCHHUE YyYANIUXCS K CHCTEMAaTHYECKOMY UTEHUIO Y4eOHOM,
XYyJI0’)KECTBEHHOM, HAYYHO-TIOYJISIPHOW JINTEPATYPHI;

- COACHCTBUE PA3BUTHIO TO3HABATEIBHBIX HHTEPECOB W CIOCOOHOCTEH
yYaIuxcs;

- 00y4yeHue OCHOBaM OMOIHOTEYHO-OMOIHOTpaPUIECKON TPAMOTHOCTH;

- CONICWCTBHE TEJAroru4eckKuM pabOTHWKaM B MMOAOOpPE HAydHO-
METOJMYECKONW JUTEPaTyphl, WH(OOPMUPOBAHWE O HOBBIX IOCTYIUICHUSX B
OubmoTeYHbIN (HOHT;

- COBEPIICHCTBOBAHHE MPEIOCTABISEMBIX OMOIMOTEKON YCIyr Ha OCHOBE
BHEJIPCHUSI HOBBIX HWH(DOPMAIMOHHBIX TEXHOJOTHMH W  KOMIBIOTEpU3AINHT



OuOIMOTeYHO-UH(DOPMALIMOHHBIX — MpPOLecCCOB,  (QopMHupoBaHHE  KOMMOPTHOM
OMOIMOTEYHOMN CPEIbl.

2.3. bubnmnoreka BBINONHSET clieayomue QyHKINN:

2.3.1. @opmupyer ¢oHx OHOIMOTEYHO-MHPOPMALIMOHHBIX PECYPCOB
o0Opa3oBaTeIbHON OpraHu3aluu:

- KOMIUIEKTYET OCHOBHOHM (OH]T YUeOHBIMHU, Xy0’KECTBEHHBIMHU, HAyUYHBIMH,
CHPaBOYHBIMHU, MEJaTOTHUYECKUMU U HAYIHO-TIOMYJISIPHBIMHU TOKYMEHTAMU;

- Y4acTBYeT B KOMIUIEKTOBAHUH CIICIUATH3NPOBAHHOTO (DOHIA yu4eOHUKAMHU
U3 YHUClIa BXOIANIMX B (peAepanbHbI NepedeHb Y4eOHWKOB, IOMYIIEHHBIX K
MCIIOJIb30BAaHUIO TMPU peaTM3alUy HUMEIOIIMX TOCYAapCTBEHHYIO aKKpeIUTalHUIO
o0Opa3oBaTeIbHBIX MPOrpaMM HayaldbHOrO OOLIEro, OCHOBHOI'O OOIIETo, CPEIHETO
o011iero oOpa3oBaHusl, U y4€OHBIMU MOCOOUSIMHU, TOMYIIEHHBIMHU K UCTIOIB30BAHUIO
NpU pean3alii yKa3aHHBIX 00pa30BaTeIbHBIX MPOTPaAMM;

- OpraHu3yeT U BeJeT CIpPaBOYHO-OMOIMOrpaduyecKkuil anmapar: KaTajaoru
(anm¢aBUTHBINA, CHCTEMAaTHYECKHI), KApTOTEKH (CUCTEMATHYECKYIO KapTOTEKY
cTaTtedd, TeMaTHYeCKHe KAapTOTEKH), SJEKTPOHHBIA KaTajor, 0a3bl JAaHHBIX II0
npoduito 06pa3oBaTeNIbHON OpraHU3aINH.

2.3.2. OcymiecTBisieT nudepeHIupOBaHHOE OMOJIMOTEUHO-
nH(GOPMAIIMOHHOE 00CTY>KUBAHHUE YUAIIUXCS:

- IPEIOCTABIISIET MHPOPMAITMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIIAX;

- opraHuszyer o0Oy4YeHHME HaBbIKAM HE3aBUCHMOI0  OHOJIMOTEYHOTO
TIOJIb30BATENSl M IOTPEOUTENST HHPOPMAITNH, COIEHCTBYET WHTETPAIIMH KOMILIEKCa
3HAHWM, YMEHUN U HABBIKOB PabOThI ¢ KHUTOM U UH(pOpMaIIei;

- OKa3blBaeT MH(POPMALMOHHYIO TOJIEPKKY B  peEUIeHUU  3ajad,
BO3HUKAIONIMX B Tpolecce ydeOHOHM, camoo0pa3oBaTeNbHOW U JTOCYTOBOM
NEeSTETHHOCTH YUAIIUXCS;

- OpraHuM3yeT MacCOBbI€ MEpPOIPUSTHS, OPUEHTUPOBAHHBIE HA pa3BUTHE
oO11el U YUTaTeIbCKON KYJIbTYPhI TUYHOCTH;

- CONEWCTBYET  TMEJAaroru4ecKuM  paOOTHHKaM B  OpraHu3aluu
00pa3oBaTeIHLHOTO MPOIECCca U I0CYTa YUaIIUXC.

2.3.3. OcymiecTBisieT mudGepeHITUPOBaHHOE OuOIMOTEeYHO-
nH()OPMAIIMOHHOE 00CTY)KHBaHUE TTeIarOTHUYEeCKUX pabOTHHUKOB:

- BBIABISIET MH(GOPMAIMOHHBIE MOTPEOHOCTH U YIIOBIETBOPSIET 3aIPOCHI,
CBsI3aHHBIC C 00YUYEHHEM, BOCIIUTAHUEM YUAIIUXCS;

- COJEHCTBYET NMpOo(ecCHOHAIBHON KOMIIETEHLIMU IME1aroros, MOBBIIICHUIO
KBaJIM(UKALUY, TPOBEACHUIO aTTECTAIlNH;

- OCYUIECTBIIIET TeKyllee HH(popMUpoBaHHE (IHM HH(OpMaMH, 0030pHI
HOBBIX MOCTYIJICHUN U MyOIUKaIuil);

- CIOCOOCTBYET MPOBEICHUIO 3aHATHH 110 POPMUPOBAHUIO HHPOPMAIIUOHHOM
KyJbTYpbI yYaIIuXcs, SABIsSETCS 0a30i AJis MPOBEACHUS MPAKTUUECKUX 3aHATUHN T10
paboTte ¢ nH(POPMALIMOHHBIMU PECYPCaMHU.

2.3.4. OcymiecTBisieT nuddepeHupoBaHHOe OMOIMOTEYHO-
nH(OOPMAITMOHHOE OOCTY>KMBAaHHWE pOJMUTENCH (3aKOHHBIX MPECTABUTEIICH)
YHAIIUXCS:

- YIOBIIETBOPSET 3ampochl TMOJIb30BaTele W UHOOPMUPYET O HOBBIX
MOCTYIUICHUSIX B OMOJINOTEKY;

- KOHCYJIbTUPYET MO BOMPOCAM OpraHU3alUul CEMEHHOTO YTEHUS, 3HAKOMUT C
nH(popMalei mo BOCIUTAHUIO JETEH;



- KOHCYJIbTHPYCT I10 BOIIPOCaM y‘-IC6HBIX I/ISI[aHI/Iﬁ I ydarmunxcs.

I11. Opranuszanus gesiTeIbHOCTH ONOIMOTEKH

3.1. OOuiee pyKOBOACTBO [EATECIBHOCTbIO OUOIMOTEKHU OCYIIECTBISACT
PYKOBOAMTETH 00pa30BaTeIbHON OpraHU3aIIH.

3.2.  HemocpeacTBeHHOE PYKOBOACTBO OMOJMOTEKOM  OCYIIECTBISICT
3aBeyIONIUN OUOINOTEKOM.

3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTh B IMpEesiax CBOEH
KOMIIETCHIINN 32 OPTaHU3AIUIO U PE3YyIbTaThl IEATEILHOCTH OUOIHOTEKH.

3.4. 3aBenytouuii OuOMMOTEKOW  pazpabaThiBa€T U MPEACTABISACT
PYKOBOAMTENIO 00pa30BaTeIbHONW OpTaHM3alUKd Ha YTBEPXKACHUE CIIEAYIONINE
JTOKYMEHTBHI:

- IpaBuJjIa MOJb30BaHMs OMOINOTEKOM;

- IUTAHOBO-OTYETHYIO TOKYMEHTAIIHIO.

3.5. bubnunoreyHo-uH(pOpMAIMOHHOE OOCIYy>)KMBaHUE OCYIIECTBISIETCS B
COOTBETCTBUM C IUIaHaMH paboThl OUOMUMOTEKM U  PEKUMOM  PabOTHI
00pa30BaTeIbHON OpraHU3aIUH.

3.6. PexxuMm paboThl OUOIMOTEKH OMPEACISIETCS 3aBEAYIOIUM OMOJIMOTEKOM
C y4eTOM pexuma paboTel oOpa3oBaTeNnbHOU opranm3anuu. OAWH pa3 B MeCsIl
IpeyCMaTpUBACTCS CAaHUTAPHBIN JICHb, B KOTOPBIA 00CITy)KHBaHUE MOJIb30BaTEIICH
HE MPOU3BOIUTCSI.

V. Yder nocryniienusi 1 BLIOBITUSL JOKYMEHTOB OMOIMOTEYHOr0 (poHaa

4.1. Ilpuem pnoxymeHToB B (oHA OMONMOTEKH BKIIIOYAET CIEAYIOIIUE
oTepaIuu:

- CBEpKa MOCTYIUJICHUN C MEPBUYHBIM YUYETHBIM JOKYMEHTOM (HakKJaiHas,
aKT), BKJIIOYAIOIIUM CIUCOK MOCTYMHUBIINX JOKYMEHTOB;

- COCTaBJICHUE MEPBUYHOTO YYETHOTO ITOKyMEHTa ISl TOCTYIUICHHH 0e3
COMPOBOIUTENHHOMN TOKYMEHTAIIUN;

- perucrtpamus TOCTYNHUBIIMX JOKYMEHTOB B PErUCTpax CYMMAapHOTO,
rpynmnoBoro u uHauBuayaiabHoro ydera (I'OCT 7.0.93-2015 «bubnuoreuHbiii
dona. TexHonorus GopMUPOBAHUS ).

4.2. Tlpu TONMOJHEHUHW OCHOBHOTO OMOIMOTEYHOro (oHIa HEOOXOIUMO
cobmomate TpeboBanus dDenepanpHoro 3akoHa ot 25.07.2002 Nell4-d3 «O
NPOTUBOJICUCTBUUA SKCTPEMHUCTCKON NEATEIBHOCTHY». JJOKYMEHTBI, BKIIOUEHHBIE B
MePEeUYCHb IKCTPEMUCTCKUX MaTepUaJIOB, MPUOOPETATh 3aNPEIICHO, IPU BHISIBICHUH
uX B QOHJIe — U3bIMATh U3 JOCTYTIA.

4.3. Yder u 06paboTKa JOKYMEHTOB OMOIMOTEUHOTO (HOHA.

4.3.1. Yuer u o0paboTKa JOKYMEHTOB OCHOBHOTO (hOHIA OCYIIECTBISACTCS
WHJMBUAYaIbHBIM CIIOCOOOM. CBeJieHHs O MOCTYNUBIIMX MEYaTHBIX JOKYMEHTaxX
BHOCATCS B «KHUT'Y CyMMapHOro y4eTa JOKYMEHTOB OCHOBHOI'O (POHIA.

[MocTynuBmum JOKyMEHTaM MIPUCBANBAIOT WHIVNBUTyJTbHBIN
PErUCTPAIMOHHBIN HOMEP (MHBEHTAPHBIM HOMEpP WJIM WHOM 3HAK, MPUHATHIA B
KaueCTBE PErUCTPAllMOHHOIO HOMEpa, CHUCTEMHBIM HOMEp sl DJIEKTPOHHBIX
JIOKYMEHTOB) U IU(]p XpaHEHUS.

Peructpanvonnsie HoMepa W muU@pbHl  OTMEYAIOT B  pErucTpax
WHJMBHUAYaJIbHOTO YyuyeTa JIOKYMEHTOB — WHBEHTApPHOM KHHUIE, KapTOTEKe
pPErucTpaliy ra3er, KypHaJIOB, YYETHON 0a3e TaHHBIX.



Bce »sk3eMmisipel NpUHSTBIX u3AaHuid 1mTemnentororcs. llltemnens ¢
HaUMEHOBaHUWEM OOpa30BaTEIbHON OpraHU3alMU JOJKEH ObITh MPSIMOYTOJIBHOMN
dbopmbl, pazmepom He Oombiie yem 1,5%4 cMm.

[Itemnens cTaBUTCA HA OOOPOTE€ THUTYJIBHOTO JiMCTa (IPU OTCYTCTBUU
TUTYJILHOTO JIUCTa — Ha MEPBOU CTpaHUIle TeKCTa Noj 3ariaBuemM). Ha Opomrtopax
1 KypHaJlaX IITEMIIeNb CTABUTCS Ha 00JIOKKE WM Ha NIEPBOM CTpaHUIIE TEKCTa.

CoctaB ocHOBHOTO oHAa PUKCUPYETCS B KAPTOUHOM alipaBUTHOM KaTajore,
B DJIEKTPOHHOM 0a3e TaHHBIX OMOIMOTEKHU.

4.3.2. VYuer " o0paboTka CIIEIMATU3UPOBAHHOTO donma.
Crenuann3upoBaHHbId (POHNT YUUTHIBAETCS M XPAHUTCSA OTACIHHO OT OCHOBHOT'O
O6uboreyHoro (oHma.

VY4eT 10KyMEHTOB CHENHAIM3UPOBAHHOTO (POHIA, KAK MHOTOAK3EMILIIPHON
JTUTEpaTyphbl, OCYIIECTBISIETCA TPYNIOBBIM CIIOCOOOM U OTpaxkaeTrcs B «KHwure
CyMMapHOTO0 y4eTa yueOHOTro (POH1a» U B KaPTOTEKE PETUCTPAIIMOHHBIX KapTOYEK.

Ha xaxxmoe HanMeHOBaHHME JOKYMEHTOB CIEHHMAIU3UPOBAHHOTO (HOHIA
3aBOJUTCS OTAEbHAs y4deTHas KapTouka. Kaprtouku c¢ Oubimnorpaduyueckum
OMHMCaHUEM U3JIaHUI YUeOHUKOB PACCTABIISIIOTCS B YUETHYIO KAPTOTEKY IO Kj1accam,
a BHYTPH KJIacCOB — Mo ayipaBUTy (pamMuiInii aBTOPOB WK 3aryiaBuil. [{j1st KOHTpoOIIs
3a COXPaHHOCTBIO YYETHBIX KapTOYEK OHHU peructpupyrorcs B «KypHane
PErUCTpaIliy YUETHBIX KAPTOUYEK YUCOHUKOBY.

Texauueckass 00paboTka JOKYMEHTOB TMIpeAyCcMaTpUBaeT CICAYIOIINE
oTiepaIuu:

- TPOCTAaBJICHHWE HAa KaXJOM JOKyMEHTE InTemmesns OubInoTeKu B
COOTBETCTBHHU C MyHKTOM 4.3.1 HACTOAIIETO MOJIOKEHHUS;

- U3rOTOBJICHUE U PUKPETICHUE K IOKYMEHTY nacroprta yueonuka. [lacopr
yuyeOHUKa MPUKIEHUBAeTCS Ha TOCIEIHEN CTpaHulle ydyeOHUKa. 3amoyHsIeTCs Mpu
BbIJIau€ YUTATEIIO.

VYyer cnenumanuzupoBaHHoro ¢GoHAa MPEeAyCMaTpUBAET OTPAKEHUE €ro
COCTaBa B CIPaBOYHO-OMOIMorpadudeckoM arrmapare OMOJIMOTEKH, B TOM YHCIIe B
AJIICKTPOHHOM 0a3e JTaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (HOH/IA.

4.4.1. IIpuuuHbl, IO KOTOPHIM JTOKYMEHT MOKET OBITh BBIBEJCH W3 COCTaBa
OoubimoreyHoro ¢GoHAa, BKIIOYAIOT B TOM YHCJIE€ BETXOCTh, JC(PEKTHOCTD,
yCTapesocTh MO COJIep KaHmIo, yTpaty. MckiroueHne 10KyMeHTa u3 OuOIMOTeYHOTO
¢oHma MPOBOAMTCS HAa OCHOBAHMM aHAlIM3a COCTaBa OMOIMOTEYHOTO (POoHIMA U
pPE3YIABTATOB €TI0 IPOBEPKHU.

4.4.2. Tlon BETXOCThIO TOKYMEHTA IMOHHUMAIOT PE3YJIbTAT E€CTECTBEHHOTO
CTapeHus Win (HU3NIECKOTO U3HOCA JTOKYMEHTA.

4.4.3. Tlog nedeKTHOCTHIO TOKyMEHTa TOHUMAIOT YaCTUYHYIO WM TIOJTHYIO
yTpaTy »SKCIUTyaTal[MOHHBIX KayeCcTB JIOKYMEHTa B PE3yJbTaT€ BHEIIHETO
BO3JECHUCTBUS.

4.4.4. Ilox ycTapenoCThiO O COAEPHKAHUIO TIOHUMAIOT ITOTEPIO AKTYaJIbHOCTH
TEMAaTHKH, MOATBEPKAAEMYIO OTCYTCTBUEM crpoca yuTaTene,
HEBOCTPEOOBAHHOCTHIO B MEPEpaCIIPEICTCHUN U PeaTu3aliu.

4.4.5. Tlog yrtpaToii JOKyMEHTa MOHMMAIOT €ro OTCyTCTBHE B (OHIE
OMOIMOTEKHM 10 TNpPUYMHAM TIOTEPHU, XHIICHUS, OCEICTBUH CTUXUWUHOTIO,
TEXHOTEHHOr0 (B TOM YHCJI€ XaKepCKOW aTakh W HEBOCCTAHOBUMOIO cOO0s



AJIEKTPOHHOTO 000PYJ0BaHUs) WM COLUAIBHOTO XapaKTepa, [0 HEYCTaHOBJIEHHOM
MIPUYHHE.

4.4.6. Ilpouecc WuCKIIOYEHUS JTOKYMEHTOB U3 (QoHma OuOIHOTEKU
OCYLIECTBIISIETCSI B COOTBETCTBUM C llopsakom yudera JOKYMEHTOB, BXOJSILIHUX B
cocTtaB OMONMMOTEYHOro (POHIA, YTBEPKACHHBIM MpHKa3oM MuHKyIbTypbl Poccun
ot 08.10.2012 Nel1077.

4.4.7. BpIObITHE JOKYMEHTOB OHOJMOTEYHOTrO (POHAA TMPOU3BOAUTCS B
pe3yjJbrare  MX ~ CHOUCAaHUA  KOMMCCHUEH,  CO3JaHHOW  PYKOBOAUTEIEM
o0Opa3oBaTeIbHON OpraHu3aluu.

4.4.8. VYrunuzauus CHUCAaHHBIX JOKYMEHTOB OuOnuoredyHoro ¢oHaa
IIPOU3BOAUTCS B COOTBETCTBUM C 3aKOHOIATENLCTBOM Poccuiickoit denepanuu.

V. IIpoBepka 10KyMeHTOB 0HOJIMOTEeYHOT0 POHIA

5.1. [InanoBast mpoBepka JOKYMEHTOB OMOJIMOTEUHOr0 (POH/Ia MPOBOJAUTCS C
NEePUOJMYHOCTBIO OJIMH pa3 B IMATh JIET HAa OCHOBaHUM TIpaduka MPOBEPKH,
YTBEPKJIEHHOTO 3aBEIYIOLIUM OUOINOTEKOM.

5.2. BHennaHoBas mpoBepKa JIOKYMEHTOB OubnuoreyHoro (GoHzaa
POU3BOJUTCSA B 0053aT€ILHOM MOPSIIKE:

- NpU BBISABICHUM (HAKTOB XHUIIEHHUS, 3JI0YMOTPEOJICHUS WM TOpPYH
JTIOKYMEHTOB;

- B ClIydyae CTHUXUMHOTO O€JCTBHS, IMOXapa WM JAPYTHMX UYpe3BbIYANHBIX
CUTYyaIui, BEI3BAHHBIX YKCTPEMAJIbHBIMH YCIIOBUSIMU;

- IPU peOpraHu3alii WId JUKBUAALMN 00pa30BaTEIbHON OpraHu3ali.

5.3. Tlo wuroraM MpPOBEpPKH 3aBEAYIOIIMN OHOIMOTEKON COCTaBIsSET akKT,
MOJIMUCHIBAET M XPAHUT €ro B OMOIMOTEKEe B TEUYEHHE CPOKa, YCTAHOBJIEHHOIO
HOMEHKJIatypoil  ngen. Eciaum  kakume-TO  JOKYMEHTBI  OTCYTCTBYIOT IO
HEYCTAaHOBJIEHHOM NMpPUYMHE, TO K aKTy MPUKIIAIBIBAETCS UX CIHCOK, B KOTOPOM
(UKCUPYIOTCSL CBEJEHUSI O KOJIMYECTBE JOKYMEHTOB OuOIMOTedYHOro ¢GoHaa B
HaJIM4YMM W KOJIMYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM 4YHUCJE IO
HEYCTAaHOBJIEHHOM NpuuMHE. B akTe Takke yKa3blBa€TCS HOMEP M JaTa akra
MPEIBIIYIIEN ITPOBEPKH.

5.4. Bo BpemMs IpoBepKH TOKYMEHTOB OMOIMOTeYHOro (hoHIa pabOTHUKHU
OTCIJIC)KUBAIOT HAJIMYUE DHKCTPEMUCTCKUX MAaTEPHAIOB, KOTOPbIE BXOASAT B
dbenepanbHBIN CIMCOK, ONyOJIMKOBaHHBIM MuHIOCTOM Poccun Ha cBoeM caiirte.

Ecnau 3aBeayromnuii OMOIMOTEKOM HAWJIET AKCTPEMUCTCKUM Martepuani, TO
JOJKEH OTPAHUYHUTh K HEMY JIOCTYH CO CTOPOHBI MOJIb30BaTENEH.

5.5. Tlpu BBISIBICHHM B TMpolecce MNPOBEPKH (HOHAA OTCYTCTBYIOIIUX
JIOKyMEHTOB M HEBO3MOXXHOCTH YCTAHOBJICHUS BHHOBHBIX JHI[ YOBITKH TIO
HEJI0CTayaM CIIUCHIBAIOTCSA B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOAATEIHCTBOM.
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