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|. O61mme nosio:xkeHust

1.1. Hacrosmas nonutuka o0padoTku nepcoHanbHbIX JaHHBIX MOY «COIII
Ne 61» (manee — IlonuTka) onpenenser Hean o0OpadbOTKU MEPCOHAIBHBIX JaHHBIX,
KAaTeropun M MepeyeHb 00paldaThiBa€MbIX MEPCOHAIBHBIX JaHHBIX, KAaTErOpUU
CyOBEKTOB, IEPCOHAIBHBIE TAHHBIE KOTOPBIX 00padaThIBalOTCS, CIOCOOBI, CPOKU UX
00pabOTKM M XpaHEHUs, MOPANOK YHUYTOXKEHUS MEPCOHAJBHBIX JaHHBIX MpU
JOCTHKEHUU 1ened ux oOpabOTKM MM TpH HACTYIUICHMM WHBIX 3aKOHHBIX
ocHoBaHuii B MOY «COII Ne 61» (manee — IlIkoma).

1.2. JloxanbHble = HOpPMATUBHBIE  aKThl W  HHBIE  JOKYMEHTHI,
periaMeHTupyromue  o0paboTKy  mepcoHaibHbIX — gaHHeIX B IIkore,
pa3pabaThIBalOTCS ¢ yueToM mnoJioxkeHui [lomutukmu.

1.3. [eivictBue IlonuTuku pacnpocTpaHseTcs Ha NEPCOHAJIbHBIE JTaHHBIE,
koTopsie [llkona oOpabaThiBaeT ¢ UCMOIB30BAHUEM U 0€3 HUCTOIb30BAHUS CPEJICTB
aBTOMAaTHU3aLIUH.

1.4. B [lonutuke UCHONB3YyIOTCS CIEAYIONINE MTOHATHS:

- MepCcoHaNbHbIC JIaHHbIE — JI00as UH(OpMalKs, OTHOCIIIASCS MPSAMO WU
KOCBEHHO K ONpEJIEICHHOMY WJIU ompenensieMomMy (Gu3ndeckomMy Juiy (CyObeKTy
NEePCOHANTBHBIX JJAHHBIX);

- IIepCOHANIbHBIC IAHHBIE, Pa3pEIICHHbIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX
JUTSL PacIipOCTPaHEHUs, — IEPCOHAIbHBIE TaHHBIE, JOCTYN HEOTPAHUYEHHOI'0 Kpyra
JUI] K KOTOPBIM TPEOCTaBICH CyOBEKTOM IMEPCOHANBHBIX JAHHBIX MyTEM Jaydd
corjacusi Ha 00pabOTKy TMEepCOHANBHBIX MJaHHBIX, pa3pEUICHHBIX CYOBEKTOM
NEPCOHATBHBIX JAHHBIX Ul PAaclpOCTPAHEHUS B TOPSAIKE, MPEIYyCMOTPEHHOM
denepanbHbIM 3aKk0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

- omepaTop MepCOHANbHBIX NaHHBIX (omepatop) — Illkona — ropuamdeckoe
JIUI0, CAMOCTOSITENIbHO MJIM COBMECTHO C JIPYTUMU JIMIIAMH OpTaHu3yroIiee 1 (K1in)
oCyHIeCTBIIsIoIee 00pabOTKY NEPCOHATIBHBIX JaHHBIX, OIpPEACINSIoNiee Ieln
00paboOTKH MEPCOHATBHBIX JAaHHBIX, COCTaB MEPCOHANBHBIX NAHHBIX, MOJJICKAIINX
o0paboTke, neicTBUA (Omepalun), COBepIIaeMble C MEPCOHAIBHBIMU TaHHBIMU;

- 00paboTka TEpPCOHANBHBIX JMJaHHBIX — JeicTBHE (omepanus) WIn
COBOKYIMMTHOCTb ~ JEUCTBUM  (omepamuil) C TEpPCOHAIbHBIMU  JaHHBIMH  C
HCIOJIb30BaHUEM U 0€3 HCIO0JIb30BaHUs CPEACTB aBTOMAaTU3alluM, BKIIoyas cOop,
3alMCh, CUCTEMATU3ALMIO, HAKOIUIEHWE, XpaHEHWE, yTOYHEHuEe (OOHOBIICHHE,
W3MEHEHHUE), M3BICYECHHE, UCIOJIb30BaHUE, Iepeaady (pacnpocTpaHEHHE,
NpefoCTaBlICHUe,  JOCTyN), OOe3IMYMBaHHUE,  OJOKUPOBAaHUE,  yJaJCHHE,
YHUYTOXKECHUE;

- aBTOMATH3WpOBaHHAas 00pabOTKa TMEPCOHANBHBIX JaHHBIX — 00paboTKa
MEePCOHATBHBIX JAHHBIX C TOMOILbIO CPEACTB BHIYMCIUTEIBLHON TEXHUKH;

- pacrnpoCTpaHEHUE MEePCOHATIbHBIX JAaHHBIX — JCHCTBUSA, HANPABICHHbIE HA
PaCKpbITUE MEPCOHANTBHBIX JAHHBIX HEOMPEJAEICHHOMY KPYTY JIUII;

- MPEJOCTaBIECHUE MEPCOHATBHBIX JTAHHBIX — JEHUCTBHS, HANpaBJCHHbBIEC Ha
PACKpbITUE TEPCOHAIBHBIX AAHHBIX OMPEACICHHOMY JHUIY WIW OMNpPEICICHHOMY
KpyTYy JIALL

- ONOKHUpOBaHHE NEPCOHAIBHBIX [JAHHBIX — BPEMEHHOE MpeKpalieHue
00pabOTKU MEepPCOHANBHBIX JAHHBIX (32 MCKIIOUEHHEM CIydaeB, eciii o0padoTka
HEeo0XouMa il YTOUHEHUS IePCOHATbHBIX JIAaHHbBIX);



- VHHUYTOKCHHUE TIEPCOHATBHBIX JTAHHBIX — JICUCTBHSI, B PE3yJbTaTe KOTOPHIX
CTAaHOBHTCSI HEBO3MOIKHBIM BOCCTAHOBHUTH COJICP’KaHWE MEPCOHAIBHBIX JAaHHBIX B
WH(OPMAITMOHHON CUCTEME TIEPCOHATBHBIX JAaHHBIX U (WJIN) B pe3yIbTaTe KOTOPHIX
YHUYTOXAIOTCS MaTepUaIbHbIC HOCUTEIIN MTePCOHATBHBIX JaHHBIX;

- 00e3TMYMBaHNE TIEPCOHATLHBIX JAHHBIX — JICHCTBHS, B PE3YJIBTaTEe KOTOPHIX
CTAaHOBHTCS HEBO3MOXXHBIM 0€3 HWCITOJIb30BaHUS JOMOJHUTEIBHOW HH(pOpMaIuu
OTIPENICTATh TPUHAIICKHOCTh MEPCOHAIBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHAIILHBIX JTAHHBIX;

- WHQOpPMAIMOHHAS CHCTEMa TEPCOHAIBHBIX ITAaHHBIX — COBOKYITHOCTH
cozepyKaimuxcs B 0a3ax JaHHBIX MMEPCOHATBHBIX JAHHBIX M O00ECIEYMBAIOIINX WX
00paboTKy HH(OPMAITMOHHBIX TEXHOJIOTHH U TEXHUYECKHUX CPEJICTB;

- TpaHCTpaHWYHas Tiepejadya TEPCOHANBHBIX JIAHHBIX — Tepeaadya
NEPCOHATBHBIX JAHHBIX HA TEPPUTOPUIO0 HHOCTPAHHOTO FOCYIapCTBA OPTaHy BJIACTH
WHOCTPAHHOTO  TOCYJIapCTBa, HMHOCTPAaHHOMY  (U3MYECKOMY JIMIY  WIIH
WHOCTPAHHOMY IOPUIUICCKOMY JTUITY.

1.5. [lIkona kak orepaTop MEePCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. CoGmronaTh KOH(DHUICHIIMATLHOCTD MEPCOHABHBIX JTAHHBIX, & UMEHHO
HE pacIpoCTPaHATh IEPCOHATBHBIC TJAHHBIC M HE MepeaBaTh MX TPETHUM JIMIIaM 0e3
corjacusi CyObeKTa MEepCOHAIBHBIX JIAHHBIX WM €r0 3aKOHHOTO MPEICTaBUTEII,
€CJIM MHOE HE TIPETyCMOTPEHO 3aKOHO1aTCIbCTBOM.

1.5.2. OGecrneunTh CyObEKTaM TMEPCOHAIBHBIX JIAaHHBIX, HMX 3aKOHHBIM
NPEJICTABUTESIM BO3MOKHOCTh O3HAKOMJIEHUS C JIOKYMEHTAaMU W MaTepualaMH,
collepKalllUMH  MX T[EePCOHANIbHBIE JaHHBIE, €CIIM HMHOE HE MPEayCMOTPEHO
3aKOHOJJATEIbCTBOM.

1.5.3. Pa3psicHiaTh CcyOBEKTaM TNEpCOHAIBHBIX JIAHHBIX, WX 3aKOHHBIM
NPEJICTABUTEIISIM IOPUIUYECKUE MTOCIEICTBHS 0TKa3a MPeJI0CTaBUTh NMEPCOHAbHbBIE
JaHHBIE.

1.5.4. bnokupoBaTh WIM yAAIATh HEIPAaBOMEPHO oOpabaThIBaeMEbIE,
HETOYHBIC TEpPCOHANbHBIC JaHHBIE JUOO oOecneuyuTh WX OJOKUPOBAHHE WIIH
yllajJeHue.

1.5.5. [IlIpekpatuth 00pabOTKy ¥ YHUYTOXKHTH WJIH OOC3JIHYUTH
MEepPCOHANbHbIC JaHHBIE JUOO0 00ecmeuuTh MpeKpameHue o0paboTku U
VHUYTOXEHUE WIH 00€3TMIMBAHNE TEPCOHATBHBIX IAHHBIX MPU TOCTHKCHHUH TSN
X 00paboTKH.

1.5.6. Tlpexpatuth 00pabOTKY MEPCOHANBHBIX MAaHHBIX WU O00ECTCUUTH
MpeKpaiieHne 00pabOTKN MEePCOHANBHBIX JTAHHBIX B CIIy4ae OT3bIBA CYOBEKTOM
MIEPCOHATBLHBIX IAHHBIX COTJacHus Ha 00pabOTKy ero MepCoOHANBHBIX JAHHBIX, €CITU
WHOE HE IPEyCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOTO, BBITOIOMPHOOpETATENIEM
WM TIOPYYHUTENIEM TI0O KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHAIBHBIX JaHHBIX, WU
WHBIM cornamenneM Mexy [1Ikonoi n cyObekToM epCOHaTbHBIX JaHHBIX.

1.5.7. IlpuHuMaTh Mepbl, HEOOXOUMBIC M JOCTATOYHBIC NI OO0eCTICUCHUS
BBITIOJTHEHUST OOS3aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM W TPHUHSITHIMH B
COOTBETCTBHH C HUIM HOPMATHBHBIMH TIPABOBBIMU aKTAMH.

1.6. lIIkona BrpaBe:

1.6.1. CamoCTOATETHHO OMPEIETATH COCTAB M MEPEUYCHb MeP, HEOOXOIUMBIX
U JTJOCTaTOYHBIX JJIT 00CCTICUCHHSI BHITIOJHEHUS 00sS3aHHOCTEH, MTPETYCMOTPEHHBIX



3aKOHOM U MIPUHATHIMH B COOTBETCTBUU C HUM HOPMATHBHBIMH ITPABOBBIMH aKTaMH,
€CJIM MHOE HE MPElyCMOTPEHO 3aKOHOIATEIbCTBOM O MEPCOHANIbHBIX TAHHBIX.

1.6.2. Hcnonb3oBaTh NEpCOHANbHBbIE JAHHBbIE CYOBEKTOB IEPCOHATBHBIX
JaHHBIX 0€3 UX COTJIAachs B CIydasiX, IPEeIyCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.6.3. IlpenocraBisATh NEpCOHAJIbHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX
JaHHBIX TPETHUM JIUIAM B CITy4asiX, IPeyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Tlopyunth 00pabOOTKy MEPCOHANBHBIX MaHHBIX JPYroMy JHIy C
cornacuss CyObeKTa MEpPCOHANBHBIX [AHHBIX, €CIIM WHOE HE TMPETyCMOTPEHO
(denepanbHbIM 3aKOHOM, HA OCHOBaHUU 3aKJIIOYAEMOI'0 C 3TUM JIMIIOM JOTOBOpA.
Jluo, ocymiecTBisonee 00pabOTKY MEPCOHANIBHBIX JAHHBIX 0 TMOPYYCHHUIO
HIkosbl, 00s3aHO CcOOIOIATh MPHUHIUIIBEI U MpaBHiia 00paOOTKH TEPCOHATBHBIX
JaHHBIX, TPEIyCMOTPEHHbIE 3aKOHOM, COONIOAAaTh KOH(PUACHIUATHLHOCTD
NePCOHANBHBIX JIaHHBIX, MPUHUMATh HEOOXOAWMBIE MEpHI, HANpaBICHHBIE Ha
o0ecriedeHre BHIMTOTHEHUST 003aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. PabotHuKH, COBEPILIEHHOJIETHUE yyauuecs, poauTenu
HECOBEPIIICHHOJIETHUX yYalllUuXCsl, HHbIE CYObEKTHI NIEPCOHAIBHBIX TaHHBIX (Jaee
- CyOBEKTHI MEPCOHATBHBIX JJAHHBIX ) 00SI3aHBI:

1.7.1. B cnyuasx, mpeIyCMOTPEHHBIX 3aKOHOJATEILCTBOM, IMPEIOCTABIATH
[IIkose nocToBepHbIE TEPCOHATIbHBIEC TaHHbIE.

1.7.2. Tlpu u3MeHEeHUU NIEPCOHATIBHBIX TAHHBIX, OOHAPYKEHUH OIIHUOOK WIH
HETOYHOCTEH B HUX HE3aMeIJUTENbHO coobmats 00 aTom [lkoe.

1.8. CyOBeKThI mepCcOHANbHBIX TAHHBIX BIIPABE:

1.8.1. Tlonmyuyate wuHOpPMALHIO, KacCaOIIyIOCS 00pabOTKH  CBOMX
NEPCOHATBHBIX JIaHHBIX, KPOME CIIy4aeB, KOIrJa TaKOW JOCTyIl OrpaHuYeH
benepanbHBIMU 3aKOHAMH.

1.8.2. Tpebosats oT LLIK0JIBI YyTOUHUTH IEPCOHATILHBIE JAHHBIE, OJIOKUPOBAThH
UX WIH YHUYTOXHUTh, €CIU TEpPCOHAIbHBbIC JaHHBIC SBISIOTCA HEIMOJHBIMHU,
yCTapeBIIMMHU, HETOYHBIMHU, HE3aKOHHO TMOJYYEHHBIMU WM HE SBISIIOTCA
HEOOXOAUMBIMU JUIS 3asIBJICHHOM 11e711 00pabOTKH.

1.8.3. [lonmosHHTH TEPCOHAIBHBIC JJaHHBIE OIICHOYHOI'O  XapakTepa
3asIBJICHHEM, BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3PECHHUSI.

1.8.4. O6xanmoBath aeicTBus wim O0e3aericteue 1LIkonbl B yoJTHOMOYEHHOM
OpraHe IO 3allUTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B CYJCOHOM
HOpsIKE.

I1. IlpaBoBbIe OCHOBaHMA 00PA0OTKH MEPCOHAIbHBIX JaHHBIX

2.1. TIpaBoBBIMU OCHOBaHUSIMU 00pAaOOTKH MEepCOHATBHBIX JaHHBIX B [IIkome
SBJISIIOTCSL YCTaB U HOPMATUBHBIE MPABOBBIE AKThI, JIJISI UCIIOJHEHUS KOTOPHIX U B
cooTBeTCTBUM C KOTOpbiMU Illkosia ocyiiecTBisieT 00paOOTKy NEPCOHAIbHBIX
JAHHBIX, B TOM YHUCIIE:

- TpynoBoil KoJieKC, WHbIE HOPMATHBHBIE IMPABOBBIE AKTHI, COJEpKAIIUE
HOPMBI TPYAOBOT'O MIPaBa;

- BroKeTHBIN KOJIEKC;

- HamoroBebIil KOJEKC;

- 'paxkqaHCKUI KOJEKC;

- CeMeMHBINA KOJIEKC;



- @enepanpHblii 3akoH oT 29.12.2012 Neo 27/3-®3 «OO6 oOpazoBaHuMH B
Poccuiickonn denepauyu» U NPUHATHIE B COOTBETCTBUU C HMM HOPMATHUBHBIC
MIPaBOBBIE AKTHI;

- COLMAJIbHOE, NEHCUOHHOE M CTPaxoBOE€ 3aKOHOAATENbCTBO Poccuiickoin
denepaunu;

- 3aKOHOJATEIbCTBO B  cdepe  OE30MacHOCTH, B TOM  YHUCIE
AHTUTEPPOPUCTUYECKOMN 3AIUIIEHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSIMU 00paOOTKH MEPCOHANBHBIX NaHHbIX B [1Ikome
TaKXKe SBISIOTCS JIOrOBOPHI € (U3MYECKUMHU JIMIIAMH, 3asBiIeHUs (cormacus,
JIOBEPEHHOCTH)  YyYalluxcsi M  poAuTeNedl  (3aKOHHBIX  MpeJCTaBUTENCH)
HECOBEPIIEHHOJIETHUX YYaIIUXCs, COrIacksi Ha 00pabOTKy MEePCOHANbHBIX TAHHbBIX.

I11. Hean 00padoTKu NePCOHATBLHBIX JAHHBIX, HX KATErOPHUU U NepevyeHb,
KaTeropuu cy0beKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPbIX 00padaThIBAKOTCH,
CIoCco0bI, CPOKHM UX 00pPa0OTKH M XPAHEHHS, OPATOK YHHUTOKEHUS
NMEPCOHATBHBIX JAHHBIX

1. Heap o0paGoTku: opraHu3anusi 00pa3oBaTEeJbHOH  /eATEIbHOCTH MO
o0pa3oBaTeJIbHBIM NMPOrPaMMaM HAYaJbHOTO 00IEro, OCHOBHOIO 00IIEro M CpeaHero
00111ero 00pa3oBaHusl, T0NOJHUTEIbHBIM 00111€00pPa30BaTeIbHbIM MPOrPaMMaM

Kareropuu ITepconanbHbIE TaHHBIE CnenuaibHbie
JTAHHBIX JIaHHBIC
[Tepeuenn - hamuusl, UM, OTYECTBO; CaeneHUs 0 COCTOSIHUH
JTAHHBIX - TIOJI, 310pOBbS

- TPAXXJIaHCTBO;

- laTa ¥ MECTO POXKIICHHSI,

- m3o00paxenue (dotorpadus, BUIEO);

- IACTIOPTHBIC JaHHBIC;

- aJipec PErUCTPAIUH 110 MECTY
KHUTEIIbCTBA;

- agpec (PaKTUIECKOTO MPOKUBAHMS,

- KOHTaKTHbIE JAHHEBIC,

- UHMBHIyJIbHBIH HOMEP
HAJIOTOTLIATEIIbIINKA;

- CTPaxo0BO¥ HOMEP UHIUBHYAIBHOTO
nunesoro cueta (CHUJIC);

- CBeZIcHUs 00 yCIIeBaeMOCTH
00y4aroIerocs: ¥ Jpyrue CBEICHHUS,
o0Opasyromiuecs B MPOLECCce peann3aiuu
00pa30BaTeNbHON MPOTPaMMBbI;

- UHBIE TIEPCOHAJIbHBIE TaHHBIE,
penocTaBsgeMble PU3NIECKUMHU JTUIAMH,
HEOOXOUMBIE IJIs 3aKIIIOUEHUS U
UCTIOJTHEHUS JIOTOBOPOB, HCTIOTHEHHUS
HOPM 3aKOHO/IaTeNbCTBA B cepe

oOpa3oBaHus
Kareropuu OOyyaromuecs, UX POIUTENHN (3aKOHHBIC TIPEICTABUTEIH )
CyOBEKTOB
Crioco0BbI ABTOMaTH3UpOBaHHAsE 00paboTKa 1 0€3 CPEeCTB aBTOMATU3AIIUU, B TOM

00paboTkH qucie:




- MIOJIy4eHHE TIEPCOHAIBHBIX IJAHHBIX B YCTHOW M MUCBMEHHOU (hopme
HEINOCPEJCTBEHHO OT CYyOBbEKTOB IEPCOHANBHBIX JAHHBIX;

- BHECEHUs [IEPCOHAJIBHBIX JJAHHBIX B )KypHAJIbl, PEECTPHI U
nH(GOPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKOJIBI.

Cpoku B Teuenne cpoka peanuzanuu 00pa3oBaTeIbHON MPOTPaMMBbI

00paboTku

Cpoxku B Teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYypOH JIe)l B 3aBUCUMOCTH OT
XpaHEHUs THUIIA IOKYMEHTa, B KOTOPOM COJIEP>KATCS NEPCOHANIbHBIE JTaHHbIE
[Topsnox B cootBerctBuu ¢ [lopsiakom yHHUUTOKEHUS U 00€3TUUMBAHUS

YHUYTOKCHHUA INEPCOHAIBbHBIX TaHHBIX [IIxoNBI B 3aBUCUMOCTH OT THIIA HOCHUTEIIS
MNEPCOHAJIBHBIX JaHHBIX

2. lleab 00padoTKu: BbINOJTHEeHHS QYHKIUH U MOJHOMOYN padoToaaTeiss B TPYAOBBIX
OTHOIIIEHUSX, B TOM 4K cJie 00s13aHHOCTel 10 OXpaHe TpyAa

Kareropuu [TepconanbHbIC TaHHBIE CrennanbHbIe buomerpuueckue
JaHHBIX MepCOHAIbHBIC MepCoHaANIbHbBIC
JIaHHbIE JaHHbIE
[Tepeuenb - (hamuusi, UMs, OTYECTBO; CaeneHus o N3o0paxkenue Ha
JaHHBIX - TIOJT; COCTOSIHUH ($h0TO ¥ BUACO3AMNUCH,
- TPaXIaHCTBO; 3I0POBBS MOJTYYCHHBIX C KaMep
- 1aTa ¥ MECTO POKJICHHUS; HaOJIIOICHUS

- n3o0paxkenue (portorpadus);
- MaCIOPTHBIC TAaHHBIC;

- aJIpec PETUCTPAIUH IO MECTY
JKUTEIIbCTBA,

- azipec haKTUIECKOTO
MPOKUBAHUS;

- KOHTaKTHbIE JAHHEIC,

- MHAWBHyaIbHBIH HOMEP
HAJIOTOTUIATEIBIINKA;

- CTpaxoBO#l HOMEP
VHIMBUYaJIbHOTO JIUIIEBOTO
cuera (CHUJIC);

- cBeZicHUs1 00 00pa3oBaHUH,
KBTI (UKALINH,
poeCCUOHATLHOMN MTOATOTOBKE
¥ OBBIIICHUN KB (UKAIINY;
- CEMEHHOE T0JIOKEHHE,
HaJIM4Ke JICTEeH, POJCTBEHHBIC
CBSI3H;

- CBEJICHUS O TPYIOBOU
JIeSITEIIbHOCTH, B TOM YHCIIC
HAJIMYKE TIOOIIPEHUH,
HarpakxJaeHui u (Uim)
JTUCIUTUIMHAPHBIX B3bICKAHMUIA;
- TaHHBIE O PETUCTpaINK OpaKa;
- CBEJICHUSI O BOUHCKOM YUEeTe;
- cBeJleHUs1 00 MHBAJIUTHOCTH;
- CBEJICHHUs 00 y/iep>KaHUH
AIMMEHTOB;

- CBEJICHUS O JIOXOJE C
MIPEIbIAYIIEro MecTa PadoThI;

- UHBIE TIEPCOHANILHBIC TaHHEIE,
MpeIoCcTaBIsieMble paOOTHUKAMU




B COOTBCTCTBHMU C Tpe6OBaHI/I$IMI/I
TPYAOBOI'0 3aKOHOJATCIILCTBA

Kareropuu PaGoTHuKY, KaHTUAATHI HA PAaOOTY (COUCKATENN)
CyOBEKTOB
Crnioco6b1 ABTOMaTu3MpoBaHHas 00pabOTKa 1 06e3 CPeACTB ABTOMATU3AINH, B TOM
00paboTku qHCIIe:
- MIOJTyYeHHE TIEPCOHAIBHBIX TAHHBIX B YCTHOW M MUCBMEHHOU (hopme
HETIOCPEJICTBEHHO OT CYObEKTOB NEPCOHANBHBIX TaHHBIX;
- BHECCHUSI [IEPCOHANIBHBIX JJAHHBIX B )KYPHAJIBI, PEECTPHI U
MH()OpPMAIIMOHHBIE CUCTEMBI M TOKyMeHThI 111k0JIbI
Cpoxu B teuenue cpoka elcTBUS TPYAOBOTO I0TOBOpa. [ KaHAMAaTOB — B
00paboTku TEYCHHE CPOKA, HEOOXOMMOTO I PACCMOTPEHUS KaHAUIATYPhI U
3aKITIOYEHUS TPYIOBOTO JIOTOBOpa
Cpokn B Teuenne cpoka, yCTaHOBIEHHOTO HOMEHKIJIATYPOH JIeN B 3aBUCUMOCTH OT
XpaHEHHUSI THUIA JJOKYMEHTA, B KOTOPOM COJIEP>KaTCsl IepCOHAIbHBIE TaHHBIE, B TOM
YHcIIe B COCTaBe JIMYHBIX J1e1 — 50 jer
[Topsnox B cootBerctBuu ¢ [lopsiakom yHHUTOKEHUS U 00€3TUUMBAHUS
YHUYTOXKEHHS | MEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THTIA HOCUTEJIS

NCPCOHAJIBHBIX JAHHBIX

3. Heab 00pabdoTKu: peasu3anus rpa:kIaHCKO-NPaBOBBIX 10T0BOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTEe/IeM UM ToJIydaTesieM KOTOpbIX siBiasercs [lkona

Kareropun [IepconanbHbIe JaHHBIE
TTAHHBIX
[Tepeuenb - (hamuusl, UMs, OTYECTBO;
JTAHHBIX - MacCMOPTHBIE JaHHBIE;
- azipec peructparnuu 1 (1iau) GakTUIeCKOro MPOKUBaAHUS;
- KOHTaKTHbIE JTaHHbBIE;
- UHIUBUYalIbHBI HOMEp HAJIOTOTIATENbIINKA;
- HOMEp pacueTHOro CYETa;
- HOMep 0aHKOBCKOM KapThI;
- UHBIE NTepCOHAIbHBIE ITaHHBIE, IPEOCTaBIIsIEMbIe (PU3MUECKUMU JIUIIAMH,
HE0OXOIUMBIE IS 3aKJIFOUEHUS U UCIIOIHEHUS JOTOBOPOB
Kareropuu KoHnTparenTsl, mapTHEpbI, CTOPOHBI JOTOBOPa
CyOBEKTOB
CriocoOsl ABTOMaTH3UpOBaHHAas 00paboTKa 1 0e3 CPe/ICTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
- MOJTy4€HHE IEPCOHANBHBIX JAaHHBIX B YCTHON M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyObEKTOB MEPCOHANBHBIX JAHHBIX;
- BHECEHHUS [IEPCOHATBHBIX JAHHBIX B KYPHAIIbI, PEECTPHI U
uH(GOPMAIMOHHBIE CHCTEMBI B TOKyMeHThI [1IkoJibl
Cpoku B Teuenue cpoka, HEOOXOAUMOTO IS UCIIOTHEHUS 3aKIIOYEHHOTO JJOTOBOpa
00paboTKn
Cpoxku B Tedenue cpoka, ycTaHOBICHHOTO HOMEHKIIATYPOii JieNT B 3aBUCUMOCTH OT
XpaHEHUS THUTIA IOKYMEHTa, B KOTOPOM COJIep>KaTcs MepPCOHANbHBIE TaHHBIE
[Mopsinox B cootBerctBuu ¢ [Topsiakom yHHUTOXKEHHS U 00E3TUIMBAHUS
YHUUYTOKEHUS | MEePCOHAIBHBIX JaHHBIX [1IK0IbI B 3aBUCHMOCTH OT THUIIAa HOCUTEIS

INEPCOHANIBHBIX JAHHBIX

4. Heab o0padoTku: obecneyeHue 0e30MaACHOCTH

Kareropuu [lepconanbHbie JaHHBIE
JTAHHBIX

[lepeuenn - (ammmusi, UMs1, OTYECTBO;
JTAHHBIX - MaCHOPTHBIE IAHHBIE;

- aJlpec perucTpanuu u (Win) GakTUYECKOro NpoKUBaAHMUS;,




- KOHTaKTHbIC JaHHbIC

Kareropuu [TocetuTenu [komnb

CyOBEKTOB

CriocoOsr ABTOoMaTH3UpOBaHHAs 00pabOTKa M 6€3 CPEe/ICTB aBTOMATH3AINH, B TOM
00paboTku quCIIe:

- MIOJTy4eHHE TIEPCOHAIBHBIX JAHHBIX B YCTHOW M MUCBMEHHOU (hopme
HEIOCPEACTBEHHO OT CyObEKTOB EPCOHAIBHBIX JIAHHBIX;

- BHECEHUs [IEPCOHAJIBHBIX JTAHHBIX B )KYpHAJIbl, PEECTPHI U
MH(POPMAIIMOHHBIE CUCTEMBI U TOKyMEeHTHI 11IK0ITBI

Cpoxku B Teuenue neproa HaxoXKAeHUs moceTuTens Ha Tepputopuu ko

00paboTKn

Cpoku B Teuenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYpOH € B 3aBUCUMOCTHU OT

XpaHEHUs TUIIA JIOKYMEHTa, B KOTOPOM COJIEPKaTCsl IEPCOHANIbHBIE JaHHBIE, B TOM
yriciae MuHUMYM 30 THEH B OTHONICHUH 3aliCceil KaMep BUICOHAOIOICHUS

[Topsnox B cootBercTBuu C [TopsiAKOM YHUUTOXKEHUS U 00E€3IMYUBAHUS

YHHUUYTOXCHUA | IICPCOHAIBHBIX JaHHBIX IIIxombI B 3aBHCHUMOCTH OT THIIA HOCHTEIIS
NMEPCOHAJIBHBIX JAHHBIX

V. YcaoBusi 00padoTKku nepcoHaTIbLHBIX JaHHbBIX

4.1. lllxona ocymiecTBisieT cOOp, 3aMUCh, CUCTEMATHU3AIMIO, HAKOIUICHHE,
XpaHeHue, yTouHeHHe (OOHOBJIEHHE, U3MEHEHHUE), W3BJICUCHHE, HCIIOJIb30BaHMUE,
nepenayy (pacmpocTpaHeHue, MpeAOoCTaBIEHUE, JOCTyN), OOe3JIMYUBaHUE,
0JIOKMpOBaHUE, yIAJICHHE U YHUUTOXEHNE MEPCOHATIBHBIX JaHHBIX B COOTBETCTBUU
C 3aKOHOJIaTELCTBOM O TMEPCOHAIBHBIX AAHHBIX M JOKAIHHBIMA HOPMATUBHBIMU
akramu [IkoJbl.

4.2. Bce mnepconanbHbie pgaHHble Illkoma momydyaer ot cyObekTa
NEPCOHATBHBIX JIaHHBIX, @ B CIIy4asX, KOTJa CYOBEKT IMEepPCOHAIBHBIX JaHHBIX
HECOBEPIIEHHOJIETHU, — OT €r0 POJUTENEH (3aKOHHBIX MIPE/ICTaBUTENEH ).

4.3. Tlomyuenne u 00pabOTKY TIEPCOHAIBHBIX JIAHHBIX, PpPa3pPEIICHHBIX
CyOBEKTOM TEepCOHATBHBIX JAHHBIX IS pactipoctpaHenus, [1Ikona ocymecTBiser
C COOJIIOJICHUEM 3aMpPETOB U YCIOBHH, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, Illxoma o6pabaTeIBacT NEPCOHAIBHBIC TAHHBIC:

- 0€3 UCIONIb30BAHUS CPEICTB ABTOMATU3AIIUY;

- C HCIOJb30BAHUEM CpPEACTB aBTOMATU3AallMM B IMporpaMmax u
nHpopmarmonnsix cucremax: lkonpHas kapra, Juesnuk.py, 1C: Ilkoma, ANC
«3auucnenue B OO».

XpaHeHHE MePCOHANbHBIX TaHHBIX:

45.1. Ilkona XpaHUT MNEPCOHAIbHBIE JIaHHBIE B TEUEHHUE CPOKA,
HEO0OXOIUMOTO TSl TOCTHKESHHUS TIeJIe nX 00paboTKH, a TOKYMEHTHI, COJIep KaIne
MepcoHalbHbIE JlaHHblE, — B TEUEHHE CpPOKAa XpaHEHHS JIOKYMEHTOB,
MPEAYyCMOTPEHHOTO HOMEHKJIATYPOM JIeJl, C YYETOM apXUBHBIX CPOKOB XpPaHEHUS.

4.5.2. TlepconanbHble TaHHbBIE, 3a(DUKCUPOBAHHBIC HA OYMaXHBIX HOCUTEIIAX,
XpaHATCS B 3amupaeMbIx MmKadax aud0 B 3aMUPAEMBIX MOMEMICHHSX, JTOCTYM K
KOTOPBIM OI'PaHUYEH.

4.5.3. [lepconanpHbIe JaHHBIE, 00pabaThIBAEMbIC C UCTIOIB30BAHUEM CPEACTB
aBTOMATHU3allUU, XPAHATCA B TAKOM MOPSAKE W Ha YCIOBUSX, YTOOBI HCKIIOYUTH
HENPABOMEPHBIM WJIM CIyYallHbIM JOCTYN K HHUM, YHHUYTOKCHHUE, H3MEHECHHE,
0JIOKMpOBaHUE, KOMMMPOBAHKE, IPEIOCTABICHUE, PACIIPOCTPAHEHUE TTEPCOHATIBHBIX



JAHHBIX, a TAK)KE€ MHbIE HEPABOMEPHBIEC JIEUCTBHS B OTHOLUIEHUU MEPCOHATBHBIX
JTaHHBIX.

4.6. JIuua, oTBETCTBEHHBIE 32 00pAa0OTKY MepcoHaNbHBIX JaHHbIX B IlIkoIe,
MpEKpaIaT uX 00padaThiBaTh B CACAYIOMUX CAydasiX:

- TOCTUTHYTBI EIU 00paOOTKM NEPCOHABHBIX JaHHBIX;

- ICTEK CPOK JIEUCTBUS corjacusi Ha 00pabOTKy NepCOHANBHBIX TaHHbIX;

- 0TO3BAaHO corjacue Ha 00pabOoTKy MepCOHATbHBIX JaHHBIX;

- 00paboTKa NepCOHATBHBIX JAHHBIX HEIPABOMEPHA.

4.7. Ilepenaya nepcoHaNbHBIX TAHHBIX:

4.7.1. llIxona obecrieunBaeT KOH(PUIEHINATBHOCTh IEPCOHATBHBIX TAHHbBIX.

4.7.2. 1llkona mnepenaer MEpPCOHANbHbIE JaHHbIE TPETHUM JUIAM B
CJIEYIOLUX CIy4asx:

- CyOBEKT NePCOHAIBHBIX IAHHBIX JJaJ1 COTJIAaCKE HA NIEpe/iady CBOMX JTaHHBIX;

- mepenatb JaHHble HEOOXOJMMO B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJIATENbCTBA B paMKaX YCTaHOBJIEHHOM MPOIEAYPHI.

4.7.3. lllkona He OCYIIECTBIISIET TPAHCTPAHUYHYIO Mepeaady MepcoOHAIbHBIX
JTaAHHBIX.

V. AKTyaJm3anusi, icipaBjieHHue, yaajeHue U YHHUTOKEeHUe MePCOHATBHBIX

JAHHBIX, 0TBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATBHBIX JAHHBIX

5.1. B cnydae mpenocTaBieHHs CYObEKTOM IEPCOHAJIBHBIX MTAHHBIX, €T0
3aKOHHBIM TpEJCTaBUTENEM (HAKTOB O HEMOJHBIX, YCTAPEBIIUX, HEAOCTOBEPHBIX
WIM HE3aKOHHO TMOJYYEHHBIX MepcoHaNbHBIX AaHHBIX [llkona akTyanusupyer,
UCIIPABIISIET, OJIOKUPYET, YAAISeT WIM YHUYTOXKAET MX M YBEIOMIISIET O CBOMX
JEUCTBUSAX CyOBEKTa MEPCOHATBHBIX TAHHBIX.

5.2. [Ipu noctrxxkenuu 1eneit 00paboTKH MEPCOHANBHBIX JaHHBIX, & TAKXKE B
clly4ae OT3bIBa CYOBEKTOM TIEPCOHANIBHBIX JIAaHHBIX COTJIACHS Ha 00paboTKy
NEPCOHATBHBIX JTaHHBIX MEPCOHAJbHBIC NAaHHBIC MOJIEKAT YHUUYTOKEHHUIO, €CIIU
MHOE HE IPEyCMOTPEHO JIOTOBOPOM, CTOPOHOM, noJiy4yatesieM
(BeIrOTOTIPHOOPETATETIEM) TIO KOTOPOMY SIBIISIETCS] CYOBEKT MEPCOHATBHBIX TAHHBIX.

5.3. YHUYTOXEHUE JOKYMEHTOB (HOCHUTENEH), ColepkKalluX MePCOHAIbHbBIE
JAHHbIE, TIPOU3BOAUTCA B COOTBETCTBUM C llopAIKOM YHHUUTOXKEHUS H
00e3TMYMBaHUs TEPCOHANTBHBIX NaHHBIX [IIKOIBI B 3aBUCHMOCTH OT THIIA HOCUTEIS
MEPCOHATLHBIX JJAHHBIX, B TOM YHUCJIE MyTeM U3MEIbUYCHUS MIpeiepe, CTUPaHUS WK
dbopMaTHpOBaHUS ANEKTPOHHOTO HOCHUTEIIS.

5.4. Tlo 3ampocy cyObeKkTa MEpCOHANBHBIX AHHBIX WJIM €r0 3aKOHHOTO
npeacrasurens [lkona coobmaet emy nHbopmaiuo 06 06padboTke MePCOHATBHBIX
JAHHBIX CYOBEKTa B CPOKHU U B MOPSJKE, YCTAHOBIEHHOM 3aKOHOM.



	I. Общие положения
	II. Правовые основания обработки персональных данных
	III. Цели обработки персональных данных, их категории и перечень, категории субъектов, персональные данные которых обрабатываются,
	IV. Условия обработки персональных данных
	V. Актуализация, исправление, удаление и уничтожение персональных данных, ответы на запросы субъектов персональных данных

		2023-11-22T08:35:51+0400
	МУНИЦИПАЛЬНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА № 61 - ОБРАЗОВАТЕЛЬНЫЙ КОМПЛЕКС" ЛЕНИНСКОГО РАЙОНА Г. САРАТОВА




